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PURCHASE ORDER
Your Company Logo P.O. Number
Requested By:
Department:
Date:
To: Vendor Name Vendor #:
Vendor Address Ship Via:
Delivery
Vendor City Fees:
ATTN: Vendor Payment
Contact Terms:
Your Company
Bill to: Name Ship to: Shipping Address
Your Company
Address
Your Company City
ATTN: Contact at Your Company
Iltem # Quantity Description & Justification Unit Total Price
Notes: Sub-Total
Plus Tax of Enter %
Total
Authorized
by:
Signature
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	إستمارة بيانات عن الموظف

